
 
 

LONDON SAMPLE INTERNSHIP LIST – ACCOUNTING  
 
 

INDUSTRY DESCRIPTION 
Accountancy internships are highly sought after in London and as such, many accountancy firms have established graduate 

recruitment schemes. However, CAPA has been able to build relationships with organisations and departments that provide 

excellent opportunities for students seeking to develop their skills in the finance and accounting industries. Students should 

have strong analytical skills and a good attention to detail and should be able to demonstrate relevant academic modules or 

coursework. It is also advantageous to highlight previous extracurricular activities or vocational experiences related to this 

industry. 

 

EXAMPLES OF PAST PLACEMENTS  
Please note that the following sites are a brief cross-section of current CAPA internship host sites and should not be considered 

as a guaranteed location for your placement. All placements are dependent on each student’s application documents, prior 

experiences, demonstrated skills, and aspirations and goals. 

 

CLIC Sargent 

 

CLIC Sargent is the result of a merger of non-profit organisations that support 

families at home and in hospital from the day of diagnosis. They fund more than 

100 CLIC-Sargent Care Professionals, who provide a wide range of services. They 

raise money through a number of high profile events. 

 

Dua & Co. Chartered Accountants 

 

Dua & Co. are specialists with over 20 years of history in accountancy and 

business management. With a diverse client base, they provide services to 

organisations from a number of sectors, from telecommunications and retail, to 

service orientated, manufacturing and professional sectors. Many clients operate 

worldwide; their expert team provides all services required to operate 

internationally. 

 

Healthy Planet 

 

Healthy Planet is a charity set up to inspire, encourage and support people around 

the world and allows its supporters to make a positive & measurable difference. 

Healthy Planet champions grassroots and green causes that promote healthy 

living, they keep unused buildings alive, they encourage community co-operation 

and believe in reusing and recycling. Quite often their projects do all of those 

things at the same time, allowing greater community participation and connection. 

 

Intercontinental Hotel Group 

 

IHG is a global hotel company with more guest rooms than any other hotel 

company in the world – that's more than 672,000 rooms in over 4,500 hotels in 

nearly 100 countries and territories around the world. They operate nine hotel 

brands – InterContinental, Crowne Plaza, Hotel Indigo, Holiday Inn, Holiday Inn 

Express, Staybridge Suites, Candlewood Suites, EVEN™ Hotels and HUALUXE™ 

Hotels and Resorts. With such a truly global organisation they have the highest of 

standards in finance and accountancy. Each IHG location operates with maximum 

efficiencies and conduct financial accountancy business to the highest of 

standards. In addition to accounting placements, IHG also offers internships in 

HR, Events, Marketing, Operations and many others. 

 



Perfect Storm Media 

 

Perfect Storm Media was founded in 2005 with a simple goal in mind; to convert 

advertising expenses into sales commission on completed sales. As one of the 

most forward-thinking organisations in their field, the company ensures that their 

finance and accountancy teams maximize profits and business practices. Interns 

gain exposure across a range of duties, developing understanding of accountancy 

regulations and UK tax laws. In addition to the accountancy positions, CAPA has 

previously placed interns in Graphic Design and Software Application 

Development placements with this host site. 

 

 
   

POTENTIAL PROJECT OPPORTUNITIES  

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated skills and abilities 

shown by each intern. It is imperative to remember that project opportunities will develop over time and throughout internship 

placements. Projects may include but are not limited to: 

 

Financial Research - Creating Reports – Tax Filing -   Database Management -     Social Media Development - Office 

Administration -   Payroll – Bookkeeping – Revenue Reconciliation’s - Sales Ledger Accounts 

 

 

TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are approached in a 

professional manner, interns can take away additions skills and abilities that will be of benefit to their personal and professional 

development. Transferable skills sets include but are not limited to: 

 

Effective Communication (Speaking, Writing & Listening) – Numerical Competence – Information Gathering – Teamwork – 

Generating Reports – Interaction and Liaison skills –Problem Solving – Business Acumen & Commercial Awareness 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

THEATRE AND ARTS ADMINISTRATION 
 
 

INDUSTRY DESCRIPTION 
London is a major centre for Theatre and the Arts, however internships in this field are becoming increasingly 

competitive. Students wishing to intern in this field should be prepared to potentially work some evening hours 

due to performances or events they might need/want to attend. It is important that students give as much 

information as possible concerning areas of interest (i.e. theatre education, playwriting, costume design, etc) in 

their application so that the most appropriate sites available can be found.  

 

In the past few years we have begun to see a shift in the number of Arts Organisations offering unpaid 

internships.  Arts Council England provides funding for many of the major Arts Organisations in London and 

their funding comes from the government organisation known as the DCMS (Department for Culture, Media 

and Sport).  In recent years, we have seen a change in the landscape of internships in these government 

funded organisations, as Arts Council England have started providing funding for Paid Apprenticeship Schemes 

in an effort to reduce the amount of unpaid workers in the Arts Industry and promote more inclusive hiring 

practices within Arts Organisations.  Because of this, we tend to work with many of London’s ‘fringe’ 

organisations as they are more likely to be willing to offer internships as they don’t typically receive support 

from the Arts Council. 

 

Please note that performance internships are not available. 

 
EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 
 

Chicken Shed Theatre 

 

Chickenshed Theatre are pioneers of inclusive theatre for children 

and youth groups.  Facilities include a 300-seat auditorium, a 

flexible studio space, a foyer rigged for performance, full costume 

and props departments and learning resources.  They also support 

a writer in residence and run theatre courses. 

 

Chisenhale Dance Space 

 

Chisenhale Dance Space is based in Bow, East London. For the 

past 27 years this organisation has delivered both educational and 

artistic projects focused around Dance and Movement Arts.  Since 

its beginnings, Chisenhale has had many forms but its focus has 

always been independent artist and company development, 

experimentation, research and the creation of new and exciting 

dance and movement works. 

 



Diorama Arts Studio 

 

Diorama Arts is unique in London by its dedication to presenting 

the work of theatre companies – emerging and established - within 

a variety of genres, everything from straight theatre to comedy and 

opera are welcome. 

 

English Touring Theatre 

 

In their first twelve years ETT have toured over thirty productions, 

and gained a reputation for work which is carefully conceived, true 

to the play and respects its audience. They have won eighteen 

major awards, taken twelve productions into London, and worked 

with some of the most talented and respected artists in the 

country. 

 

 

King’s Head Theatre 

 

The King's Head was founded in 1970 by Dan Crawford and was 

the first pub theatre in the UK. The King's Head has presented a 

wide array of productions: musicals, stand-up comedy, revues, 

contemporary forgotten classics, and new work by both new and 

established playwrights. It has won multiple awards and numerous 

productions have transferred to mainstream West End and 

Broadway theatres. Internships are primarily based around Stage 

Management. 

 

Magpie Dance Company 

 

Based in Bromley, at The Churchill Theatre, Magpie Dance is an 

inclusive contemporary dance company which has carved out a 

national reputation for its exciting and inspiring approach to 

inclusive and creative dance. Magpie’s mission is: ‘Unlocking 

individual potential and ability, to be at the forefront of dance for 

learning disabled people” 

 

Founded in 1985 by the current Artistic Director, Avril Hitman, 

Magpie’s programmes fall into three strands; participation, 

performance and training. 

 

Magpie delivers over 200 sessions annually for over 200 people in 

inclusive dance, accompanied with live music. Performances and 

workshops have ranged from Sadler’s Wells to local churches, from 

the Streets of Brighton to Trafalgar Square, the Royal Albert Hall, 

Albany Deptford, Laban London, Peacock Theatre, a Yorkshire 

library, and the Churchill Theatre, Bromley.   

 

Upstairs at the Gatehouse 

 

Upstairs at the Gatehouse is a 130 seat Fringe Theatre in 

Highgate, North London.  Upstairs at the Gatehouse is an award 

winning venue with a varied programme of drama, musicals and 

fringe theatre productions.  Their artistic policy is to encourage new 

and young producers, directors, stage managers, set, sound, 

costume, and lighting designers.   

 



Youth Music Theatre 

 

Youth Music Theatre UK, known as YMT, is the leading music theatre 

company for young people aged 11-21. 

 

Their principal aim, as an Arts Council England National Portfolio 

Organisation, is to provide high-quality training for talented young 

performers, musicians, directors, writers, composers, 

choreographers and theatre technicians. YMT courses offer 

significant personal and educational benefits to young people: 

developing confidence and self-esteem as well as improving 

communication and team-work skills whilst working in a professional 

environment. 

 

 

 
POTENTIAL PROJECT OPPORTUNITIES 

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Event Coordination & Support – Costume Production – Set Construction – Stage Management  

Community Interaction & Engagement – Writing Press Releases – Media Production - Office Administration – 

Finance & Accounts –Social Media Development – Production Assistance 

 

 

TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Effective Communication – Research – Time Management – Community Engagement – Presenting & 

Reporting – Teamwork – Problem Solving – Practical Stagecraft skills -  Networking – Planning & Organisation  

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

BROADCAST MEDIA  
 

INDUSTRY DESCRIPTION 
Students who are applying for an internship in Broadcast Media should have strong written and oral 

communication skills and should also demonstrate good attention to detail, the ability to multi-task and to 

be able to work to deadlines. Students should also be familiar with a range of social media platforms and it 

is advantageous to have experience in visual and/or audio production and editing. Previous experience is 

desirable (although not always essential) and candidates should include detailed information about their 

media skills (eg. Final Cut Pro, Avid Media Composer etc) and also a link to a showreel, portfolio or any 

published online content in their application documents. 

 

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guaranteed location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Coast 

 
In the era of choice, Coast create brand communications with an "editorial 

voice" and they work with some of the world's leading companies. Interns 

have the opportunity to develop an understanding of the development 

process of TV and online programming and putting proposals together. 

Where possible, experience of shooting and post production, both video and 

audio is also included. 

 

Fox 

 

Fox News is a major American cable news and satellite channel owned by 

the Fox Entertainment Group, a subsidiary of News Corporation. As of April 

2009, it is available to 102 million households in the U.S. and further to 

viewers internationally, broadcasting primarily out of its New York City 

studios. 

 

Giant 

 

Giant Film & TV is one of the UK’s leading independent production 

companies, delivering high quality factual and entertainment programming 

in both the UK and the US. Interns benefit from working in a team of people 

on all aspects of production from filming to editing to delivering final 

product. 

 

Latimer Creative Media 

 

Latimer Creative Media is an award winning, youth-centred social enterprise 

committed to affecting social change through creative digital media and film 

production. The role is varied and well rounded and includes production, 

marketing, social media development, events administration and data 

capturing, organising and evaluating. 

 



Mama Youth 

 

MAMA Youth Project (MYP) provides training and development opportunities 

for disadvantaged young people aged 18 - 25. In particular, MYP trains 

young, aspiring TV talent in the art of TV production. Interns have the 

opportunity to take part and assist in this training and in the development 

and production of shows that are then broadcast on major TV networks such 

as Sky. The shows made that MYP produce have the objective of providing 

edutainment and supporting and celebrating young people from all 

backgrounds. 

 

Quintessentially TV 

 

Quintessentially TV is a production company and is part of the 

Quintessentially Media Group with offices in London and Dubai. Specialising 

in online advertising, brand films and event and corporate promotion within 

the luxury sector, they offer a full production service from concept creation 

through to filming, editing and post production. 

 

Whitecoat Productions 

 

Whitecoat is a video production company, working mainly with large brands 

like Coca-cola, Facebook, Chivas, Dove and many more, creating films for a 

variety of purposes. Whitecoat also has a documentary department who 

were nominated for an AIB award for their last series created for BBC 

worldwide. 

 

Zone One Radio 

 

Zone One Radio is a professional community radio station based at the 

Riverside Studios in Hammersmith. Interns have the opportunity to be 

involved in all stages of the station, from social networking and planning, 

through copy writing and implementation, to reporting and analysis. 

 

 
 

POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the 

demonstrated skills and abilities shown by each intern. It is imperative to remember that project 

opportunities develop over time and throughout internship placements. Projects may include but are not 

limited to: 

 

Research - Production & Post-Production – Editing, Formatting & Uploading Content – Social Media 

Development –Assisting on Live Shoots - Pitch Preparation & Presentation to Prospective Clients – General 

Office Administration & Support 

 

 

TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additional skills and abilities that will be of 

benefit to their personal and professional development. Transferable skills include, but are not limited to: 

 

Effective Communication – Planning & Organisation – Accuracy - Research & Information Gathering – 

Team Work – Professional Networks & Contacts – Time Management – Evaluation – Media Production & 

Post-Production – Business Development 

 
 



 
 

LONDON SAMPLE INTERNSHIP LIST - BUSINESS 
 
 

INDUSTRY DESCRIPTION 
London is a major centre for domestic and international business and has one of the largest city economies in the world. 

With enterprises that range from small start-up businesses through to multinational leaders in the business world, the range 

of opportunities is vast. Applicants that are seeking business placements should have good communication skills and be 

confident in prioritising workloads and working towards deadlines in a busy, often fast-paced environment and working both 

independently and in group settings. A student’s academic background and prior work experience will play a key role in 

determining the type of placement opportunities available. Students should indicate in their application if there is a 

particular field/area of business that they are interested in and also if they have a preference for small, start-up businesses 

or more established companies.  

 

EXAMPLES OF PAST PLACEMENTS  
The following sites are a brief cross-section of current CAPA internship host sites and should not be considered as a 

guaranteed location for your placement. All internship & service learning placements will be dependent upon each individual 

applicant’s application documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Beyond Networking 

 

Beyond Networking makes four Golden Promises: 

1. To deliver on promises 

2. To provide endless opportunities for its clients 

3. To build mutually beneficial relationships 

4. To make networking effective and measurable 

 

Beyond Networking’s seminars and workshops are designed to lead and assist 

clients in using their communication skills to capitalise on the opportunities 

that the modern economy offers. By fostering an understanding, nurturing and 

open environment in the workshops, clients will experience a “light-bulb” 

moment, motivating them to develop their personal marketing plan. 

 

British American Business 

 

British American Business is the leading transatlantic business organisation 

dedicated to helping their member companies build and expand their 

international business. They stand at the heart of the business relationship 

between the US and the UK and continental Europe, with a membership of 600 

plus companies and 6,000 executives in New York and London. 

 

Business Dialogue 

 

The direct and indirect marketing tools provided by Business Dialogue 

generate opportunities to access catalysts within a business; fit either to 

generate or gain market awareness. Business Dialogue specialise in platforms 

to share information and exchange of ideas and their conferences and events 

establish prospects of locating the right partner, or targeting a segment vital to 

their clients’ business objectives. 

 

London Chamber of Commerce  

 

London Chamber of Commerce is a very influential organisation, widely 

recognised as the voice of London Business. It remains an independent 

support and networking organisation that puts the needs and interests of its 

members and stake holders first. 

 

 

Premier Prospection 

 

Premier Prospection is an independent New Business Consultancy, 

specialising in Lead Generation and Appointment Setting primarily for 



marketing companies such as Advertising Agencies, Design Consultancies, PR 

Consultancies, Social Media Companies and Software Developers. 

 

Ros Taylor Group  

 

Ros Taylor Group (RTG) is a leadership consultancy specialising in providing 

advice and solutions to its corporate clients on Leadership and high potential 

development, one-to-one executive coaching, senior talent identification and 

development and team effectiveness. Led by Prof Ros Taylor, RTG believes that 

confident leaders impact the bottom line so RTG enable that to happen. As a 

recognised leader in the fields of coaching and leadership development, RTG 

works with its clients to understand their specific needs and business 

challenges and then introduces the best bespoke solutions. 

 

TNS 

 

TNS is a leading market research company and TNS Research International is 

a leading provider of research-based consultancy to organisations operating in 

business-to-business markets across all sectors. TNS provides a 

comprehensive range of strategic and tactical research services and delivers 

clear insights on brand, service and market opportunities to a wide range of 

clients- both in the UK and around the world.  

 

Venture Business Research  

 

Venture Business Research’s Clean Energy pipeline division is a leading global 

source of subscription-based data, research and business intelligence on 

venture capital and private equity funds and their investments, M&A and the 

public capital markets in the Clean Technologies and Renewable Energy 

sector. Clean Energy pipeline has been active in the sector since 2005 and 

employs 30 analysts and journalists in various locations worldwide. 

 

 

 

POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated skills and 

abilities shown by each intern. It is imperative to remember that project opportunities will develop over time and throughout 

internship placements. Projects may include but are not limited to: 

 

Sales – Commercial Research – Client Presentations – Social Media – Creation of Marketing Materials – Developing 

Reports – Office Administration – Drafting Business Documents – Database Management – Event Coordination  -  

 
 

TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are approached in a 

professional manner, interns can take away additions skills and abilities that will be of benefit to their personal and 

professional development. Transferable skills sets include but are not limited to: 

 

Identifying Solutions – Information Gathering – Presenting – Teamwork – IT Technical Skills – Interaction and Liaison skills 

– Networking – Communications – Business Acumen – Commercial Awareness – Project Leadership  -  Problem Solving – 

Analytical Skills – Time Management  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

COMMUNICATIONS 
 

INDUSTRY DESCRIPTION 
London is a major centre for domestic and international business and has one of the largest city 

economies in the world. With enterprises that range from small start-up businesses through to 

organisations known as multinational iconic leaders in the business world, the range of opportunities is 

vast. Applicants that are seeking business placements should be comfortable working towards deadlines, 

in a fast paced environment and working both independently and in group settings. How relevant your 

academic background and prior work experience is, will greatly determine the type and level of placement 

opportunities available.    

 

 

EXAMPLES OF PAST PLACEMENTS 
Please note that the following sites are a brief cross-section of current CAPA internship host sites and 

should not be considered as a guarantied location for your placement. All internship & service learning 

placements will be dependent upon each individual applicant’s application documents, prior experiences, 

demonstrated skills and their aspirations and goals. 

 

Aylwin Communications 

 

Based in central London, the company is made up of a small 

team of creative and results-orientated PR professionals. 

Whether their brief is corporate or project work, they deliver 

hard-hitting PR communication campaigns on a local, national 

and international scale and then monitor their effectiveness. 

 

Captive Minds 

 

At Captive Minds, they create a dialogue between a brand and 

the individual. They empower the individual by personalising 

the communication channel. It means that brands, businesses 

and organisations can essentially have a 'one-to-one' 

communication with the people that matter to them the most.  

Their 'engagement' marketing philosophy is supported by an in-

house team of business consultants, public relations experts, 

events organisers, designers and programmers. 

 

Henman Communications 

 

Henman Communications is a specialist sports marketing 

consultancy operating in the sport, media and entertainment 

sectors. They offer access to a variety of different marketing 

communications and provide turn-key solutions. Their single 

aim is to bring value as trusted business advisers and work 

closely with clients to deliver the right communications 

messages, to the right people, at the right time. 

 

Image Line Communications  

 

Offering businesses a comprehensive range of Public Relations, 

marketing and visual events services, Image Line 

Communications has over 25 years experience of creating and 

delivering innovative, exciting Public Relations and marketing 



campaigns. Specialising in Public Relations (PR), Marketing and 

Visual Events for the maritime, logistics, materials handling and 

supply chain industries, they have a thorough understanding of 

what customers need to stand out from the crowd.  

 

Rock Ribbon 

 

Rock Ribbon Media is a digital content agency that builds, 

nurtures and protects the reputation of our clients. Their 

integrated approach has a direct impact on a client’s brand or 

business by putting their message in front of the right people 

online, in print and in person. With a  talented creative network 

their staff includes seasoned; PR Professionals, Web 

Designers, Web Developers, Researchers and Editors and 

journalists. Rock Ribbon Media has experience representing 

and advising global companies, countries and NGO’s and 

building communication strategies that directly align with client 

objectives. Rock Ribbon Digital specialises in online 

communication and builds bespoke websites, iPad and Android 

applications and online content for a client’s unique audience. 

 

 

 

POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the 

demonstrated skills and abilities shown by each intern. It is imperative to remember that project 

opportunities will develop over time and throughout internship placements. Projects may include but are 

not limited to: 

 

Internal and External Communications – Marketing Projects – PR Campaigns– Social Media – Developing 

Reports – Office Administration – Print Materials– Database Management – Online writing  - Editing – 

Press Releases – Business to Business Communications – Developing Policies 

 
 

TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of 

benefit to their personal and professional development. Transferable skills sets include but are not limited 

to: 

 

Presenting – Information Gathering – Writing Skills– Listening Skills - Teamwork – IT Technical Skills – 

Interaction and Liaison skills – Networking – Brand Awareness – Commercial Awareness – Project 

Leadership  -  Problem Solving – Analytical Skills – Time Management  



 
 

LONDON SAMPLE INTERNSHIP LIST 
COMMUNITY OUTREACH 

 
INDUSTRY DESCRIPTION 
Community Outreach is often meant to fill in the gap in the services provided by mainstream (often, 
governmental) services, and is often carried out by non-profit, nongovernmental organizations. There are many 
projects and organisations in London that seek to reach out and provide advice, services and support in their 
local communities. Students applying to work in Community Outreach should have good communication and 
interpersonal skills and should be prepared for a combination of hands-on support and vital administration. 
Applicants should provide examples of any previous work experience in either non-profit or community 
outreach and details of any specialist skills or areas of interest. 
 
EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current CAPA 
internship host sites and should not be considered as a guarantied location for your placement. All internship 
& service learning placements will be dependent upon each individual applicant’s application documents, prior 
experiences, demonstrated skills and their aspirations and goals. 
 

Castlehaven 

 
The Castlehaven Community Association was established in 1985 as 
a community charity that provides activities, classes and facilities 
across the age ranges. It is set in four acres of public open space 
which includes three buildings, two community gardens, with an 
enclosed children's play area, flood lit sport facilities for the local 
people and the wider Camden communities. 
 

Crimestoppers 

 
Crimestoppers UK is an independent crime-fighting charitable 
organization in the United Kingdom. Crimestoppers runs free phone 
line, allowing people to call anonymously to pass on information 
about crime. People can also pass on information anonymously via a 
secure online information form on Crimestoppers website.  
 

Hands On London 

 
Hands On London is a charitable organisation, dedicated to 
community based volunteerism. We strive to make volunteering in 
London as easy and accessible as possible for those looking to give 
back to their community. 
 

Naz Project London 

 
Naz Project London PL aims to educate and empower communities to 
face up to the challenges of sexual health and HIV, and to mobilize 
the support networks that exist for people living with HIV/AIDS. NPL 
also provides training services to voluntary, community and statutory 
organisations as well as a wide range of resources. 
 



St Hilda’s Community Centre 

 
St. Hilda's East is a multi-purpose community Centre catering for all 
sections of the local community. They welcome people of all ages and 
backgrounds and currently have an active programme of activities, 
including a Food Cooperative, an Older’s People’s Project 
 

Westminster Befriend A Family 

 
Westminster Befriend a Family provides family support services to 
vulnerable and disadvantaged children and families throughout 
Westminster. 90% of families are from ethnic minority communities, 
mainly refugee and newly arrived migrant families. 
 

 
 
POTENTIAL PROJECT OPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 
skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 
over time and throughout internship placements. Projects may include but are not limited to: 
 
Research – Event Coordination & Support – Community Interaction & Engagement – Writing Press Releases – 
Office Administration – Finance & Accounts – Media Production – Social Media Development – Volunteer 
Coordination – Online Content Production & Editing – Mentoring and Support 
 
 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 
approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 
to their personal and professional development. Transferable skills sets include but are not limited to: 
 
Effective Communication – Research – Time Management – Mentoring  & Support – Community Engagement 
– Presenting & Reporting – Teamwork – Problem Solving – Networking – Planning & Organisation  
 



  
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

EDUCATION AND TRAINING 
 

INDUSTRY DESCRIPTION 
Placements in Education for Training are available in a range of different areas and age groups. CAPA work 

with schools, special education schools and training providers to offer a diverse range of placement 

opportunities and applicants should specify in their application if there is particular age group or area in which 

they are seeking an internship. Applicants should demonstrate strong numeracy and literacy skills, excellent 

communication and interpersonal skills and be comfortable working with both children and adults in an 

educational environment. They should include details of any relevant coursework and previous work 

experience in their application materials. 

 

EXAMPLES OF PAST PLACEMENTS 
Please note that the following sites are a brief cross-section of current CAPA internship host sites and should 

not be considered as a guarantied location for your placement. All internship & service learning placements will 

be dependent upon each individual applicant’s application documents, prior experiences, demonstrated skills 

and their aspirations and goals. 

 

 

 
Ben Jonson 

 

 

Ben Jonson is a three-form entry Community Primary School located in 

the heart of the Ocean Estate and bordering on the edge of Mile End 

Park and Regent's Canal. The modern building has recently been 

extended with a new wing to offer even more superb facilities and 

specialist areas to support the children's learning. 

 

Chelsea & Westminster 

Hospital School 

 

Chelsea Community Hospital School aims to ensure that children and 

young people have their rights to education preserved whilst in 

hospital. We provide access to the National Curriculum, taking into 

consideration each student's individual needs, and through this, 

develop the whole pupil, spiritually, socially and intellectually. 

 

Civil Service College 

 

Civil Service College is a training provider that specialises in 

governance, government and public administration. Their tutors are 

former civil servants that have extensive experience as practitioners 

and teaching experience at the former National School of Government. 

Their programmes accommodate development needs of organisations 

in the private sector, third sector and on international level. The 

college offers a wide range of training, ranging from policy-making to 

personal development such as writing skills. 

 



Hornsey School for Girls 

 

Hornsey School for Girls is a Leading Edge Partnership school which, 

as a High Performing Specialist School, has a specialism in Performing 

Arts. They are the only girls’ Community school in the London Borough 

of Haringey and are a truly inclusive school, priding themselves on 

educating 1300 girls from across the world who, between them, speak 

more than sixty different languages. 

 

Kenbury Under 16  

Education Department 

 

Kenbury under 16 Education Department offers support to vulnerable 

young children with either learning or behavioural difficulties in the 

U16 Education Unit and also offers support to their families. 

 

St Charles’ RC Primary School 

 

St Charles is a co-educational Roman Catholic Primary School based in 

Kensington & Chelsea. Culturally diverse, its 300 plus students 

represent over 31 nationalities. It has received a Department of 

Education and Skills Achievement Award and holds Beacon Status 

(awarded only to the top performing schools in the country). 

 

Snowflake School 

 

Snowflake is an independent school (not for profit charity) that opened 

in Sept 2008, providing high quality education for children with Autistic 

Spectrum Disorders (ASD). Snowflake provides intensive intervention 

based on the principles of Applied Behaviour Analysis including 

Skinners analysis of Verbal Behaviour and delivered in a safe, happy 

and stimulatimg environment. Each child's programme is individually 

designed and integrated with the National Curriculum. 

 

The Institute 

 

The Institute, located in London, is widely recognised as one of 

Europe’s leading schools of modern music. The Institute’s reputation 

has been built on providing world class education and training using 

the very best teachers and state-of-the-art facilities. Internship 

opportunities vary and have included working in Marketing, Events and 

Industry Liaison. 

 

 
POTENTIAL PROJECT OPPORTUNITIES 

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Marketing Campaigns – Market Research & Data Analysis – Sales/Marketing Presentations – Production of 

Editorial Copy – Operational Management – Website Development – Business Development – Events Support 

– Creation of Promotional Materials – Social Media Development – Office Administration – Media Production 

 
TRANSFERABLE SKILLS  

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills – Good Oral & Written Communication Skills – Numeracy & Analytical Ability – 

Influencing & Negotiation – Teamwork – Organisation – Business & Commercial Acumen – Research – 

Presentation – Networking – Customer Service – Accuracy & Attention to Detail 

 



 
 

LONDON SAMPLE INTERNSHIP LIST 

ENVIRONMENTAL, AGRICULTURE AND HORTICULTURE 
 
INDUSTRY DESCRIPTION  
Environmental Internship placement can take shape in many forms. Placement opportunities will range from 

agriculture & horticulture sites, urban farms, through to sites dedicated towards sustainability and 

conservation. Placement tasks and duties may vary and locations may differ from laboratory settings to 

exposure of the outdoor elements. In all of these placement areas, the hosts will request that applicants can 

demonstrate prior academic or related field experience and it will be essential that interns are flexible towards 

a wide range of duties and tasks. 

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

CIWEM 

 

Working for the public benefit for a clean, green and 

sustainable world, CIWEM (The Chartered Institution of Water 

and Environmental Management) is an independent, chartered 

professional body and registered charity with an integrated 

approach to environmental, social and cultural issues. 

 

North Sea Marine Cluster 

 

NSMC is a small not for profit business unit based in central 

London with close links to government policy makers. The key 

objective of the NSMC is to create and secure business as well 

as develop and research opportunities that will bring economic, 

environmental, and scientific benefits to the region. 

 

Greenwise 

 

Greenwise is an independent daily information service for 

businesses, large and small, that want to learn more about the 

opportunities and challenges of moving to a low carbon 

economy. GreenWise is published by The Sixty Mile Publishing 

Co Ltd.  

 

The Green Party   

 

The Green Party of England and Wales promotes the policies of 

ecological sustainability, a fairer more stable economy, a more 

equal society, a higher standard of democracy and 

accountability of politicians to the communities they serve, and 

social justice on the global level as well as in our own country. 

 



Chelsea Physic garden 

 

London’s oldest botanic garden was founded in 1673 by the 

Worshipful Society of Apothecaries for the purpose of training 

apprentices in identifying plants. It subsequently became one 

of the most important centres of botany and plant exchange in 

the world and has a unique living collection of around 5,000 

different edible, useful, medicinal and historical plants. 

 

Fields in Trust 

 

Fields in trust is the only independent UK wide charity 

dedicated to protecting and improving outdoor space for sport, 

play and recreation. Formed in 1925 as the National Playing 

Fields Association they aim to ensure that everyone - young or 

old, able or disabled and whether they live in an urban or rural 

area – has access to free, local facilities for healthy outdoor 

activities. Outdoor spaces have a vital role to play in creating 

healthy communities helping not only to increase physical 

activity but also to foster social cohesion and improve the local 

environment. 
 

 
 

POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Research  - Campaigning  - Writing Press Releases – Manual Duties -  Database Management -  Event 

Management and Coordination -  Creating Reports -  Social Media Development - Office Administration -  

Competitor Analysis - Client Services – Think Tank  

 

 

TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Effective Communication (Speaking, Writing & Listening) – Planning and Organisation – Networking – 

Identifying Creative Ideas – Problem Solving – Information Gathering – Presenting and Reporting – Teamwork 

– Promoting and Selling – Interaction and Liaison skills 



 
 

LONDON SAMPLE INTERNSHIP LIST – FINANCE  
 

 

INDUSTRY DESCRIPTION 
Finance internships are highly sought after in London and as such, many corporate firms will have established graduate 

recruitment schemes. However, CAPA has been able to build relationships with organisations and departments that provide 

excellent opportunities for students seeking to develop their skills in the finance. Students should have strong analytical skills 

and a good attention to detail and should be able to demonstrate relevant academic modules or coursework. It is also 

advantageous highlight previous extra curricular activities or vocational experiences related to this industry. It should be noted 

that placements in banks, investments, asset and wealth management agencies are extremely limited. Finance interns should 

have realistic expectations on the type of organisation they will be place at. 

 

 

EXAMPLES OF PAST PLACEMENTS  
Please note that the following sites are a brief cross-section of current CAPA internship host sites and should not be considered 

as a guarantied location for your placement. All internship & service learning placements will be dependent upon each 

individual applicant’s application documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

CLIC Sargent 

 

CLIC Sargent is the result of a merger of non-profit organisations that support 

families at home and in hospital from the day of diagnosis. They fund more than 

100 CLIC-Sargent Care Professionals, who provide a wide range of services. They 

raise money through a number of high profile events. Interns will have the 

opportunity to gain exposure in;   VAT review of invoices, expenses, credit cards & 

petty cash provisions, Gift Aid, Invoice processing, bank and cash reconciliation’s 

 

ISM Capital 

 

ISM Capital LLP creates bespoke financing solutions to enable midcap and growth 

companies to fund growth, develop projects or transactions and optimise their 

capital structures. They help ambitious companies access international capital 

markets, and have raised capital for clients in developed and emerging markets 

including India, Turkey, Singapore, Africa, Canada, the United States and the UK. 

ISM offer end-to-end capabilities in the origination, structuring, distribution, 

research, trading and market making of equity-linked securities, complemented 

with financing products including high-yield securities and traditional private debt 

and equity, as well as deep advisory experience.  

 

Omerta Group 

 

The Omerta Group is an executive search firm with a focus in the financial services 

area. They focus on both global and local clients from offices in London, New York 

and Hong Kong. The Omerta Group is a market leader in Executive Search and 

Competitor Intelligence Services to Investment Banks, Hedge Funds, Investment 

Managers and Private Equity firms. 

 

Intercontinental Hotel Group 

 

IHG is a global hotel company with more guest rooms than any other hotel 

company in the world – that's more than 672,000 rooms in over 4,500 hotels in 

nearly 100 countries and territories around the world. They operate nine hotel 

brands – InterContinental, Crowne Plaza, Hotel Indigo, Holiday Inn, Holiday Inn 

Express, Staybridge Suites, Candlewood Suites, EVEN™ Hotels and HUALUXE™ 



Hotels and Resorts. With such a truly global organisation they have the highest of 

standards in finance and accountancy. Each IHG location operates with maximum 

efficiencies and conduct financial business to the highest of standards In addition 

to finance placements, IHG also offers internships in HR, Events, Marketing, 

Operations and many others. 

 

Options Group 

 

Founded in 1992, Options Group has always prioritised maintaining an intimate 

relationship with the financial services industry and its key participants. Options 

Group offers financial services companies a broad array of integrated services 

which include: Executive Search, market Intelligence and Strategic consulting. The 

head office is in New York and they have a presence in ten countries globally . 

 

 
   

POTENTIAL PROJECT OPPORTUNITIES  

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated skills and abilities 

shown by each intern. It is imperative to remember that project opportunities will develop over time and throughout internship 

placements. Projects may include but are not limited to: 

 

Financial Research – Creating Reports – Tax Filing – Database Management – Social Media Development - Office 

Administration – Bookkeeping – Revenue Reconciliations – Sales Ledger Accounts – Accounting – Payroll Processing – Budget 

Builds 

 

 

TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are approached in a 

professional manner, interns can take away additions skills and abilities that will be of benefit to their personal and professional 

development. Transferable skills sets include but are not limited to: 

 

Effective Communication (Speaking, Writing & Listening) – Numerical Competence – Information Gathering – Teamwork – 

Generating Reports – Interaction and Liaison skills – Problem Solving – Business Acumen & Commercial Awareness – Analytical 

Skills 



 

 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 
FUNDRAISING 

 
INDUSTRY DESCRIPTION 
London is home to a wide variety of community projects and non-profit organisations and one of the most vital 
departments within these organisations is the Fundraising Team. Placement opportunities include devising, 
coordinating & executing sponsored activities, supporting Marketing activities and interacting with supporters 
of the organisation. Applicants should demonstrate excellent written and oral communication skills, good 
interpersonal skills and the ability to work well with a team. 
 
EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 
CAPA internship host sites and should not be considered as a guaranteed location for your placement. All 
internship & service learning placements will be dependent upon each individual applicant’s application 
documents, prior experiences, demonstrated skills and their aspirations and goals. 
 

Age UK 

 
Age UK came into existence through the merger of Age Concern 
England and Help the Aged on 1st April 2009. Age UK aims to 
improve later life for everyone through information and advice, 
services, campaigns, products, training and research. 
 

Duke of Edinburgh’s Award 

 
The Duke of Edinburgh’s Award is a Charity that aims to create a 
world where young people can reach their full potential whatever 
their circumstances. Our ethos is to enable every young person of 
every background to do their DofE and succeed, regardless of any 
barriers. 
 

Headway 

 
Headway works to provide services and support for people 
affected by brain injury. Headway’s their vision is for a society 
where people with brain injury are valued, respected & able to 
fulfil their potential to lead full, active lives. Headway offers a 
range of support services, including Carer & Family Support, 
Community Outreach, Therapies, Respite Care and Occupational 
& Volunteer Programmes. 
 



Kids  

 
KIDS is a national charity dedicated to helping children with 
disabilities and their families. The KIDS way is unique; there are 
no other organisations which provide the same extensive range of 
services to children with every kind of disability, aged from 0 – 19 
years, in partnership with parents. The focus of the services is 
upon all of the child’s needs including educational, social, 
developmental and emotional. 
 

Walkabout Foundation 

 
Walkabout Foundation is a fast growing US and UK non-profit 
organisation that focuses on funding research to find a cure for 
paralysis and donating wheelchairs to people in need around the 
world. Walkabout Foundation has funded over 1 million dollars in 
paralysis research and donated over 3,500 wheelchairs to kids 
and adults in need in Haiti, Dominican Republic, Rwanda, Chile, 
Pakistan, Malawi, Ghana, and Sudan. 
 

Whizzkidz 

 
Whizz-Kidz is the leading provider of customised mobility 
equipment outside the NHS. We provide training, advice and life 
skills for disabled young people and play a key role in influencing 
policy decision making through our campaigns and lobbying of 
government. We aim to give all disabled young people the chance 
to live a life of freedom at home, at school and at play – the 
independence to be themselves. 
 

 
 
POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 
skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 
over time and throughout internship placements. Projects may include but are not limited to: 
 
Research – Event Coordination & Support – Community Interaction & Engagement – Writing Press Releases – 
Office Administration – Media Production – Marketing - Social Media Development – Volunteer Coordination  
Online Content Production & Editing – Mentoring and Support 
 
 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 
approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 
to their personal and professional development. Transferable skills sets include but are not limited to: 
 
Understanding of the non-profit sector - Effective Communication – Research – Time Management – 
Mentoring  & Support – Community Engagement – Presenting & Reporting – Teamwork – Problem Solving – 
Networking – Planning & Organisation  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

HEALTHCARE 
 

INDUSTRY DESCRIPTION 
The healthcare industry in the UK has many laws and legislations that will impact the level and type of 

opportunities available to undergraduate students. For many roles, especially those requiring “hands on” 

responsibilities, there are regulations that stipulate that individuals must have achieved certain 

qualifications. However, CAPA has developed meaningful placements with a range of organisations that 

can provide first class opportunities to support and develop the students understanding of healthcare 

practices, cultural differences as well as technical skills. Placements will vary from small private facilities, 

community organisations through to large NHS hospitals. Students will need to have a relevant academic 

background and related work experience or undertaken extracurricular activities in the healthcare field to 

be accepted by a host site.  

 

EXAMPLES OF PAST PLACEMEMTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

 

Anatomie 

 

Anatomie provides top flight Physiotherapy and Complementary 

Therapies from assessment and diagnosis to treatment and 

rehabilitation. Interns will engage in work surrounding muscular 

skeletal practices and pathologies and orthopaedics and will 

gain first hand observation experiences and be assigned 

individual projects. 

 

Cavendish Imaging 

 

Cavendish Imaging is a medical imaging company specialised 

in cone beam CT imaging and anatomical model production. 

Both activities focus on helping clinicians plan the patient’s 

surgery and shorten surgery-time. Cavendish receives referrals 

from both the private and NHS sectors. Placements are 

focused on healthcare administration and commercial 

development. 

 

Centre for Brain and Cognitive 

Development 

 

The Centre for Brain and Cognitive Development is 

internationally recognised as one of the leading centres of its 

kind. Work at the CBCD is characterised by an equal focus on 

theoretical, methodological, and empirical advances in 

understanding infant and child development.  As well as 

studying typical brain development in infancy, it is one of the 

only laboratories in Europe that studies brain functioning in 

very young children with autism and William’s Syndrome. 

Placements are research orientated and students will receive 

mentoring from some of London’s finest professionals. 

 



Dawood and Tanner Dentistry Practice 

 

 

Based in the heart of London’s medical district, Dawood and 

Tanner’s luxurious and vibrant dental practiceis home to some 

of Central London’s leading dental specialists. Dawood and 

Tanner offer a wide range of specialist dental treatment 

options, including dental implants, dental crowns, veneers and 

bridges, gum surgery, root canal treatment, paediatric dentistry, 

facial prosthetics and hygiene therapy. They are able to treat all 

of their patients at a state-of-the-art dental clinic in 

Marylebone, London. Placement opportunities will only be 

available in health administration and through observational 

experiences. 

 

Kings College Hospital 

 

King’s College Hospital NHS Foundation Trust is one of 

London’s largest and busiest teaching hospitals, with a unique 

profile of strong local services and a focused set of specialist 

services. Kings are recognised nationally and internationally for 

their work in liver disease and transplantation, neurosciences, 

cardiac and haemato-oncology, although placements have 

been provided and many others fields. 

 

NAZ 

 

NAZ aims to educate and empower communities to face up to 

the challenges of sexual health and HIV, and to mobilize the 

support networks that exist for people living with HIV/AIDS. NAZ 

also provides training services to voluntary, community and 

statutory organisations as well as a wide range of resources. 

Placements have been available within grant funding, 

community outreach and volunteer coordination programs. 

 

Whittington Hospital Trust  

 

Whittington Health provides general hospital and community 

services to a number of London Borough and partners with 

carers, GPs, social care, mental health and other healthcare 

providers across its 16 satellite centres across the city of 

London 

  

 

 

 

POTENTIAL PROJECT OPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the 

demonstrated skills and abilities shown by each intern. It is imperative to remember that project 

opportunities will develop over time and throughout internship placements. Projects may include but are 

not limited to: 

 

Office Administration – Industry/Medical Research – Client Observations – Social Media – Community 

Outreach– Developing Reports – Drafting Documents – Database Management – Advocacy Campaigns  

 
 

TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of 

benefit to their personal and professional development. Transferable skills sets include but are not limited 

to: 

 

Information Gathering – Presenting – Teamwork – IT Technical Skills – Interaction and Liaison skills – 

Networking – Communications – Business Acumen – Commercial Awareness – Project Leadership  -  

Problem Solving – Analytical Skills – Time Management – Customer and Client Service Skills  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

HISTORY 
 

INDUSTRY DESCRIPTION 
London is a city rich with history and culture and we work with a range of organisations that would suit 

students majoring in History or looking to pursue a career related in this field. Students should give as much 

detail as possible about their specific areas of interest, e.g. Art History, Archiving, European History, Education 

and should also demonstrate good research and communication skills. As a number of these sites are small-

medium sized organisations, candidates should be positive self-starters with a can-do attitude and an ability to 

work independently as well as with a team.  

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guaranteed location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Commonwealth Policy  

Studies Unit 

 

Commonwealth Policy Studies Unit is a think-tank for the 

Commonwealth of 53 nations. It fulfills its mission primarily through 

ongoing programmes for externally funded research projects, a series 

of events, and an extensive body of briefings and publications. 

 

Historical Association 

 

The Historical Association support the study and enjoyment of history 

at all levels by creating an environment that promotes lifelong 

learning and provides for the evolving needs of people who share an 

interest in history. They also lead activities and campaigns to raise 

the profile of history at local and national levels. They strive to 

achieve this by encouraging wide membership, offering information 

and education and campaigning for history. 

 

The National Army Museum 

 

The National Army Museum covers the history of the British Army 

from its origins to the present day. The Museum aims to gather, 

maintain and make known the story of the British Army and its role 

and impact in world history and to provide a museum experience that 

meets the widest range of public need and connects the British public 

with its Army. 



Westminster Archives 

 

The City of Westminster Archives Centre is a modern, purpose built 

archives centre. Its collections are largely unique and form the most 

complete picture of Westminster's history and growth in existence. 

They extend to over 5 kilometres of shelving and include around 

60,000 illustrations dating from Tudor times to the present day (the 

earliest original item dates from 1256) as well as many other types of 

historical record. 

 

 

 
POTENTIAL PROJECT OPPORTUNITIES 

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Research & Analysis – Archiving – Design – Developing Publications & Presentations – Events Support -

Educational Projects & Workshops – Creation of Promotional Materials – Social Media Development –  

Office Administration  

 

 
TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills – Good Oral & Written Communication Skills – Methodical Approach and Excellent 

Attention to Detail – Analytical Ability – Creativity & Imagination – Independent Work & Teamwork – 

Organisation – Research – Presentation 

  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

INTERNATIONAL RELATIONS AND FOREIGN  
 

INDUSTRY DESCRIPTION 
International Relations (IR) is the study of relationships among countries, the roles of sovereign states, 

inter-governmental organizations (IGO), international non-governmental organizations (INGO), non-

governmental organizations (NGO), and multinational corporations (MNC). Students seeking an internship in 

International Relations and Foreign Affairs should highlight relevant coursework or extra-curricular activities 

and should specify if they have a specific area of interest within this field. Students should have strong 

research and communication skills and an awareness and interest in International news and current affairs. 

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

 

 

British American Business 

 

 

BritishAmerican Business is the leading transatlantic business 

organisation dedicated to helping their member companies build 

and expand their international business. They stand at the heart 

of the business relationship between the US and the UK and 

continental Europe, with a membership of 600 plus companies 

and 6,000 executives in New York and London. 

 

 

Canadian Immigration 

 Integration Programme 

 

 

 

 

The Government of Canada funded the Association of Canadian 

Community Colleges (ACCC) to develop and implement the 

Canadian Immigration Integration Programme to prepare 

newcomers for economic integration while still in their country of 

origin. The organisation helps newcomers gain employment upon 

arrival in Canada that reflects their skills, credentials and 

experience, so that they can contribute their full potential as 

quickly as possible to the Canadian economy and society. 

 

Commonwealth Magistrates  

& Judges Association 

 

The Commonwealth Magistrates' and Judges' Association (CMJA) 

is a unique international association which brings together judicial 

officers from over 68 jurisdictions in the Commonwealth and 

beyond. Interns at the CMJA have the opportunity to be involved in 

various high-profile projects that include conference organizing, 

grant writing, funding research and reviewing judicial casework 

related to gender and human rights issues. 

 



Commonwealth Policy  

Studies Unit 

 

The Commonwealth Policy & Studies Unit (CPSU) is the think-tank 

for the Commonwealth of 53 countries. They work to inform and 

influence policy decisions affecting Commonwealth countries on 

issues such as democracy, human rights, economic development 

and civil society.  

 

Irish In Britain 

 

Irish In Britain (previously the Federation of Irish Societies) is a 

national umbrella organisation established in 1973, which draws 

together Irish clubs and societies in Britain. We promote the 

interests of Irish people through various activities in the 

community. Their Board and staff also have regular meetings with 

representatives of the government and political parties in Britain 

and Ireland, as well as with statutory and voluntary bodies in both 

states in these islands to ensure the rights and needs of the Irish 

community in Britain are recognised. 

 

Womankind Worldwide 

 

Womankind Worldwide is a leading international women’s, human 

rights and development organisation. They work in partnership 

with women’s organisations around the world to reduce violence 

against women, support women to play an active role in society. 

 

 

 

POTENTIAL PROJECT OPPORTUNITIES  

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Research & Analysis – Presentation - Marketing Campaigns – Production of Editorial Copy – Events Support- 

Website Development – Business Development –– Creation of Promotional Materials – Media Production -

Social Media Development - Office Administration  

 

 
TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills – Good Oral & Written Communication Skills – Accuracy & Attention to Detail – 

Influencing & Negotiation - Teamwork – Organisation - Business & Commercial Acumen – Research – 

Presentation – Networking – Customer Service  

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

JOURNALISM 
 

INDUSTRY DESCRIPTION 
Students who are applying for an internship in Journalism should have strong written and oral communication 

skills and should also demonstrate good attention to detail, the ability to multi-task and to be able to work to 

deadlines. Students should also be familiar with a range of social media platforms and be prepared to 

research, develop and pitch new and interesting story ideas for the publication. Previous experience is 

desirable (although not always essential) and candidates should include links to any published articles or 

online blogs in their application documents. 

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guaranteed location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Anna Magee 

 

Anna Magee has been a health journalist for 20 years and now writes for 

Britain’s leading glossy magazines and newspapers, including Marie Claire, You 

Magazine, Grazia and Woman & Home. Anna’s specialist areas are women’s 

health, fertility, surgery, real-life, emotional well-being, medical stories, anti-

ageing and social trends. 

 

Business Traveller 

 

Business Traveller is the leading magazine for the frequent business traveller, 

with ten editions worldwide including the UK, US, Asia-Pacific, Middle East, 

China, Germany, Denmark, Africa and Poland, plus websites in the UK, Asia and 

France. 

 

CNBC 

 

CNBC is the recognized world leader in business news, providing real-time 

financial market coverage and business information to more than 340 million 

homes worldwide, including more than 95 million households in the United 

States and Canada. 

 

James Publishing 

 

James Media runs a stable of online travel websites as well as an online ad-

serving network in the UK and US. They are also involved in a joint venture with 

eWaterways.com for the publishing of cruise information online. Websites 

include worldreviewer.com, thehotelguru.com and adnet-media.net. 

 



Nursing Times 

 

Nursing Times is the leading weekly magazine for nurses in the United 

Kingdom. The magazine and its website nursingtimes.net publish original 

nursing research and a host of clinical articles for nurses at all stages in their 

career. Nursing Times also provides a professional and clinical news service; an 

extensive Opinion section with in-depth features on nursing issues and 

topics.Nursing Times has been in continuous publication since 1906 and is 

now published by EMAP, one of the UK's largest publishers. 

 

Radio Times 

 

Immediate Media Co is a new force in consumer media and publishing, 

combining businesses formerly known as BBC Magazines, Origin Publishing and 

Magicalia. With 750 staff in London and Bristol, Immediate Media Co publishes 

34 websites and 50 magazines, with over 1 million subscribers and a brand 

reach of 11 million UK consumers. Radio Times itself has an 

89-year heritage and is the UK’s biggest selling quality TV listings magazine 

with a weekly circulation of 925,000 and an impressive 2.4m readers. Its 

website radiotimes.com complements the magazine and has successfully 

brought the brand to a wider audience. 

 

The Independent 

 

It is a British national morning newspaper published in London by Independent 

Print Limited, owned by Alexander Lebedev since 2010.  Nicknamed the Indy, it 

was launched in 1986 and is one of the youngest UK national daily 

newspapers. 

 

TNT Magazine 

 

TNT is a free weekly London magazine and website, with sections including 

lifestyle, travel, London, entertainment, news and sport and opinion. The 

Magazine readership is 300,000, web hits 700,000. 

 

 
POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

opportunities over time and throughout internship placements. Projects may include but are not limited to: 

 

Research – Interviews – Vox pops – Editorial Content Production – Social Media Development – Proofreading 

– Uploading Web Content – Fact-checking – General Office Administration & Support 

 

TRANSFERABLE SKILLS  
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additional skills and abilities that will be of 

benefit to their personal and professional development. Transferable skills include but are not limited to: 

 

Effective Written & Oral Communication – Planning & Organisation – Accuracy - Research & Information 

Gathering – Team Work – Professional Networks & Contacts – Time Management 

 

 



   
 

LONDON SAMPLE INTERNSHIP LIST – MARKETING 
 

 

INDUSTRY DESCRIPTION 
Marketing is the process of communicating the value of a product or service through positioning to customers. 

Students who are applying for an internship in Marketing should have excellent communication skills, a strong interest in 

Marketing and be familiar with various social media platforms. Applicants should also include details of any previous 

coursework or work experience and should indicate whether they are seeking a placement in Market Research or Marketing.  

 

 

EXAMPLES OF PAST PLACEMENTS 
The following sites are a brief cross-section of current CAPA internship host sites and should not be considered as a guaranteed 

location for your placement. All internship & service learning placements will be dependent upon each individual applicant’s 

application documents, prior experiences, demonstrated skills and their aspirations and goals.) 

 

Betty Barclay 

 

Betty Barclay is an international womenswear manufacturer and wholesaler, exporting 

to over 60 countries worldwide.  The headquarters are in Germany, but excellent 

opportunities exist in London to be part of a global organisation within the fashion 

industry. 

 

British Water 

 

British Water is the trade association for the water industry supply chain, representing 

the industry collectively to government, regulators, other institutions, customers and 

the media. Recognised as the voice for the industry, British Water is able to ensure 

that the message gets through where the representations of a single, commercial 

enterprise would invariably fail to register. 

 

D&D London 

 

Glamour, inspired food and impeccable service are D & D’s trademarks.  Stylish and 

unique, each venue will impress.   From a high profile film premiere to a private 

dinner, the formerly owned Conran group of restaurants provides an experience as 

well as the flexibility that will help guarantee the success of the event. 

 

Engage Research 

 

Engage Research work for a range of well-known fast moving consumer goods (fmcg) 

clients, conducting ad hoc market research projects in the areas of new product 

development & innovation - testing & helping to refine new product ideas and new 

products - and consumer understanding – finding out how consumers view different 

types of product, how they use them or why they don’t and thus helping clients identify 

new and better ways of marketing their products. 

 

ESPN 

 

ESPN, Inc. is the world's leading multinational, multimedia sports entertainment 

company featuring a portfolio of over 50 multimedia sports assets. Placements with 

the Marketing team involve working on a multitude of projects across the EMEA 

region, including updating company literature, managing databases, updating ESPN 

Online Resource Center, distribution of merchandising, assisting the running of pan-

European events and competitions to promote ESPN’s presence in EMEA and drive 

tune in and brand awareness. 

 



Metafour 

 

Metafour is a software Development Company that specialises in the logistics and 

travel industries. They produce package software solutions for these industries, 

delivered over the Internet (private cloud) as Software as a Service.  

 

Metropolis  

 

Metropolis Studios in London is the largest independent recording, mastering and 

production facility in Europe, offering unrivalled services for the Music, Film & TV 

industries. 

 

Marie Curie Cancer Care 

 

Marie Curie Cancer Care is one of the UK’s largest charities. It was established in 

1948 – the same year as the NHS – and marked its 60th anniversary in 2008. 
 

Marriott Hotels 

 

Marriott International, Inc. is a leading worldwide hospitality company. Its heritage can 

be traced to a soft-drink stand opened in Washington DC in 1927 by J. Willard and 

Alice S. Marriott. Today, Marriott International has nearly 2,800 lodging properties in 

70 countries and territories around the world.                

                                  

TNS Global 

 

TNS is the world’s leading market insight and research Company.  TNS use leading-

edge quantitative and qualitative research to help turn their knowledge into 

commercial gold for their clients. Clients come to TNS to launch new products, 

revitalise brands, maximise in-store opportunities and plan their market strategies for 

years to come. 

 

 
 

POTENTIAL PROJECT OPPORTUNITIES 

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated skills and abilities 

shown by each intern. It is imperative to remember that project opportunities will develop over time and throughout internship 

placements. Projects may include but are not limited to: 

 

Marketing Campaigns – Market Research & Data Analysis – Sales/Marketing Presentations – Production of Editorial Copy – 

Website Development – Search Engine Optimisation – Business Development – Events Support – Creation of Promotional 

Materials – Social Media Development- Office Administration 

 

 
TRANSFERABLE SKILL SETS  

It is essential to maximise every opportunity within the internship placements. If tasks and duties are approached in a 

professional manner, interns can take away additions skills and abilities that will be of benefit to their personal and professional 

development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills - Good Oral & Written Communication Skills - Numeracy & Analytical Ability – Creativity & Imagination 

– Influencing & Negotiation - Teamwork – Organisation - Business & Commercial Acumen – Research - Presentation 

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 
NON-PROFIT 

 
INDUSTRY DESCRIPTION 
The placement opportunities on offer in the non-profit sector are wide-ranging and varied and students should 
therefore give as much detail as possible about their desired type of organisation, specific department or field 
of interest. For example, placements are available in marketing, fundraising, finance, volunteer coordination 
and design. Applicants should have good communication skills and a demonstrable interest in the non-profit 
sector.  
 
EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 
CAPA internship host sites and should not be considered as a guaranteed location for your placement. All 
internship & service learning placements will be dependent upon each individual applicant’s application 
documents, prior experiences, demonstrated skills and their aspirations and goals. 
 

Age UK 

 
Age UK came into existence through the merger of Age Concern England and 
Help the Aged in 2009. Age UK aims to improve later life for everyone through 
information and advice, services, campaigns, products, training and research. 
 

Castlehaven Community 
Association 

 
Castlehaven is a registered charity established in 1985 as a community 
charity that provides activities, classes and facilities across multiple age 
ranges. It is set in four acres of public open space which includes three 
buildings, two community gardens, with an enclosed children's play area, 
flood lit sport facilities for the local people and the wider Camden 
communities. 
 

CLIC Sargent 

 
CLIC Sargent is the result of a merger of non-profit organisations that support 
families at home and in hospital from the day of diagnosis. They fund more 
than 100 CLIC-Sargent Care Professionals, who provide a wide range of 
services. They raise money through a number of high profile events. 
 

Forward 

 
FORWARD is an international non-governmental organisation that works to 
advance and protect the sexual and reproductive health and human rights of 
African girls and women. FORWARD works to promote action to bring about 
positive social change to enhance the well-being and protect the dignity of 
African girls and women globally. 
 



Mama Youth  

 
MAMA Youth Project (MYP) provides training and development opportunities 
for disadvantaged young people between 18 & 25. In particular, MYP trains 
young, aspiring TV talent in the art of TV production. The shows made that 
result from our main training programme have the further objective of 
edutainment, supporting and celebrating young people from all backgrounds. 
 

Marie Curie 

 
Marie Curie Cancer Care is a UK charity dedicated to the care of people with 
terminal cancer and other illnesses. Interns generally work with the 
Communications Department, with the PR, Marketing and Digital teams, 
providing support to the team to help the charity to be better known and 
understood. 
 

Solidarity Sports 

 
Solidarity Sports was founded in 2007 to provide access to sports and health 
initiatives for marginalised communities, in disadvantaged areas of London. 
Their management committee came together because of a shared 
understanding of the benefits that playing sport brings children. This 
understanding inspires everything they do. As a charity, Solidarity Sports is 
run by a group of committed volunteers who are passionate about making a 
positive difference to young people's lives. 
 

Westminster Befriend A 
Family  

 
Westminster Befriend a Family provides family support services to vulnerable 
and disadvantaged children and families throughout Westminster. 90% of 
families are from ethnic minority communities, mainly refugee and newly-
arrived migrant families. Internship opportunities have included Finance, 
Marketing, Events and Psychology.  
 

Whizzkidz 

 
Whizz-Kidz is the leading provider of customised mobility equipment outside 
the NHS. They provide training, advice and life skills for disabled young 
people and play a key role in influencing policy decision making through their 
campaigns and lobbying of government. They aim to give all disabled young 
people the chance to live a life of freedom at home, at school and at play. 
 

 
 
POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 
skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 
over time and throughout internship placements. Projects may include but are not limited to: 
 
Research – Event Coordination & Support – Community Interaction & Engagement – Writing Press Releases – 
Office Administration – Finance & Accounts – Media Production – Social Media Development –  
Volunteer Coordination – Online Content Production & Editing – Mentoring and Support 
 
 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 
approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 
to their personal and professional development. Transferable skills sets include but are not limited to: 
 
Effective Communication – Research – Time Management – Mentoring  & Support – Community Engagement 
– Presenting & Reporting – Teamwork – Problem Solving – Networking – Planning & Organisation  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

POLITICS 

 
INDUSTRY DESCRIPTION 
Students who are applying for an internship in Politics should ideally have accumulated some knowledge of the 

UK political structures and systems. In addition knowledge of the US political system would be advantageous. 

Previous office experience is an advantage although not essential and it is important that students have strong 

written and oral communication skills. Applicants should also include details of relevant coursework and any 

previous experience in their application. 

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Campaign Company 

 

The Campaign Company is a provider of communication and 

insight consultancy for public sector providers in the UK. They have 

a list of over 250 clients, including central government 

departments and are a values-based organisation and work 

towards a social good in all of their projects.  

 

Civil Service College 

 

Civil Service College is a training provider that specialises in 

governance, government and public administration. Their tutors 

are former civil servants that have extensive experience as 

practitioners and teaching experience at the former National 

School of Government. 

 

Commonwealth Policy  

Studies Unit  

 

The Commonwealth Policy Studies Unit is a think-tank for the 

Commonwealth of 53 nations. It fulfils its mission primarily 

through ongoing programmes for externally funded research 

projects, a series of events, and an extensive body of briefings and 

publications. The head office is in London. It aims to be present 

throughout the Commonwealth, working wherever possible with 

people and agencies in local communities. 

 

Labour Party 

 

The Labour Party is a party of government in the UK. It is a 

democratic socialist organisation left of centre and equating in the 

US to the Democrats. Students have the opportunity to work in an 

MP’s Office where they can gain valuable insight into the British 

political system and the work carried out by an MP. 

 



Local Government Association 

 

Based in Westminster, close to the Houses of Parliament and 

Whitehall, the Local Government Association is a voluntary 

lobbying organisation, acting as the voice of the local government 

sector, and an authoritative and effective advocate on its behalf. 

 

The Green Party 

 

The Green Party of England and Wales promotes the policies of 

ecological sustainability, a fairer more stable economy, a more 

equal society, a higher standard of democracy and accountability 

of politicians to the communities they serve, and social justice on 

the global level as well as in our own country.  

 

 

POTENTIAL PROJECT OPPORTUNITIES  

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Policy Work & Campaigning -- Media Work -  Information Dissemination – Research – Vox Pops  - Report Writing  

- Written & Oral Communication – Membership Enquiries & Administration – Press Releases – Survey Analysis  

 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Effective Written & Oral Communication – Accuracy & Attention to Detail – Independent Work & Self-Reliance - 

Teamwork – Administrative Skills – Understanding of the British Political System – Research & Information 

Gathering – Planning & Organisation - Networking 

 

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

PSYCHOLOGY 

 
 

INDUSTRY DESCRIPTION:  
Students seeking placements within Psychology should have excellent interpersonal and communication skills. 

Individuals should be able to demonstrate relevant coursework or extra-curricular work experience in their 

application. Placements can vary from research to clinical; however interns are likely to start out in an 

observational capacity and may be given more independent responsibility as the placement progresses, 

depending on the skills and experience demonstrated. UK laws and legislations will limit opportunities to 

conduct client counselling to those individuals who have already achieved industry required qualifications.  

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 
 

 

Centre for Brain  

& Cognitive Development 

 

The Centre for Brain and Cognitive Development (CBCD) was 

founded at Birkbeck, University of London, in 1998 under the 

leadership of Professor Mark Johnson. It has grown steadily and is 

now internationally recognised as one of the leading centres of its 

kind. It receives significant financial support for its activities from 

many of the major funding bodies for research in the UK, most 

notably the Medical Research Council. 

 

ELBWO 

 

ELBWO is a registered charity based in Forest Gate in Newham, 

East London. ELBWO was initially established in 1979 to promote 

the interests of African and African Caribbean families and to 

assist educational, social and professional development. The 

organisation has now grown and developed and is now recognised 

as a centre for the advancement of not only the African and 

African Caribbean community but also the wider community. 

ELBWO also provides counselling and psychotherapy support for 

victims and survivors of domestic violence and support for women 

and their children experiencing domestic abuse. 

 

Hornsey School for Girls 

 

Hornsey School for Girls is a Leading Edge Partnership school 

which has a specialism in Performing Arts. They are the only girls’ 

Community school in the London Borough of Haringey and are a 

truly inclusive school, priding themselves on educating 1300 girls 

from across the world who, between them, speak more than sixty 

different languages. Hornsey also has a team that specialises in 

working with pupils requiring behavioural support. 



Kids Company –  

Kenbury Under 16  

Education Department 

 

Kenbury under 16 Education Department offers support to 

vulnerable young children with either learning or behavioural 

difficulties in the U16 Education Unit and also offers support to 

their families. 

 

Marisa Peer 

 

Marisa Peer was named Best British Therapist by Men's Health 

magazine and features in Tatler's Guide to Britain's 250 Best 

Doctors. She has spent 25 years working with an extensive client 

list including royalty, rock stars, actors, professional and Olympic 

athletes, CEOs and media personalities and has developed her 

own style that is routinely referred to as life-changing. 

 

Youth Offending Service 

(including Kensington & Chelsea, 

Westminster, Hammersmith 

& Newham) 

 

The main purpose of the Youth Offending Service is to reduce 

offending by children and young people. The statutory part of the 

service works with children and young people aged from 10 to 18 

years, who come to the attention of the police and courts because 

they have been involved in crime. The preventative part of the 

service aims to stop young people offending and becoming 

involved in the criminal justice system. The service provides a 

range of services to help and support young people, and their 

families, to try to stop them from becoming any further involved in 

crime and anti-social behaviour. 

 

 

 
POTENTIAL PROJECT OPPORTUNITIES 

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Conduct Behavioural Experiments with Participants - Collate & Analyse Data - Code Behavioural Data -  

Interpreting Experimental Results - Patient Interaction & Engagement – Office Administration –  

Classroom Assistance – Social Media Development – Volunteer Coordination – Mentoring and Support  

 
 

TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Research Methods – Analysis – Effective Communication – Interpersonal Skills - Time Management – 

Mentoring  & Support – Teamwork - Community Engagement – Presenting & Reporting – Problem Solving – 

Networking – Planning & Organisation  



 

 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

PUBLIC RELATIONS 

 
INDUSTRY DESCRIPTION:  
Students who are applying for an internship in Public Relations should have excellent communication skills, a 

strong interest in PR and be familiar with various social media platforms. The PR industry can be a fast paced 

environment and you may be required to handle multiple tasks simultaneously. It is helpful to have previous 

administrative experience, the ability to research across a variety of platforms and to feel comfortable when 

presenting to others.   

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 
 

Brighter Group 

 

Brighter Group is one of the most established PR and marketing 

companies in the travel and hospitality industry. Operating since 

1995, they have been consistently delivering award-winning 

campaigns for some of the biggest players in the travel and 

hospitality industry. 

 

Bryan Morel PR 

 

Bryan Morel are specialist PR consultants to the Fashion industry.  

Their client base consists of high profile international fashion and 

lifestyle clients.  Their full service approach includes a focus on 

trend reports and presentations, product placement, fashion 

shows and marketing. 

 

D&D London 

 

Glamour, inspired food and impeccable service are D&D’s 

trademarks.  Stylish and unique, each venue will impress.  From a 

high profile film premiere to a private dinner, the formerly owned 

Conran group of restaurants provides an experience as well as the 

flexibility that will help guarantee the success of the event.   

Interns are involved in Events Organising and Public Relations.  

 

Influence 

 

Influence is a dynamic and fast moving marketing and PR agency 

with a wealth of clients across the sporting, automotive and luxury 

sectors. Interns have the opportunity to work on globally renowned 

accounts such as Jaguar, Tag Heuer, Michelin, Eddie Stobart and 

others. 

 



Premier PR 

 

Premier is a dedicated creative communications agency working 

with the entertainment, arts and culture industries. They have 

specialist expertise in film, home entertainment, television, games, 

theatre, music & dance and personal representation, with a 

dedicated capability in event production, digital and social, 

corporate PR, and sponsorship.   

 

Sequel UK 

 

Founded in 2007, Sequel AG is a new Swiss company 

headquartered in Zug, Switzerland with satellite offices in the U.K. 

and Norwalk, Connecticut. It is a member of the Swiss Watch 

Federation. Sequel AG is the licensee of Guess and Gc Watches 

worldwide. The role requires an outgoing and enthusiastic 

individual who is eager to learn and develop skill sets within the 

fashion Public Relations and Marketing fields. 

 

Wild Promotions 

 

Wild Promotions promotes music to colleges and clubs.  They send 

records out to DJs to play on campus and service student radio 

and student papers with music to review.  They work all genres of 

music from rock to urban, and acts at every level, from those 

releasing their first record to established artists like U2 and 

Eminem.  Wild has been the leading independent student 

promotions company for over 10 years. 

 

Wingfield PR 

 

Wingfield PR is a boutique PR agency with clients such as La 

Senza, Chockers Footwear, George Davies, GUESS jewellery and 

watches, Yours Clothing, thetightspot.com to name a few. 

Wingfield PR have grown a strong client base, delivering results for 

brands and retailers across men's and women's fashion, 

childrenswear, sports, health & beauty and lifestyle. 

 

Wriglesworth Consultancy 

 

The Wriglesworth consultancy is one of London’s most dynamic 

public relations firms.  They provide top level financial, corporate, 

consumer and business-to-business PR consultancy to a range of 

quoted and unquoted companies, including many prestigious 

ones. From major consumer launches to urgent crises, from brand 

re-positioning to long term reputation management, their expertise 

spans this range of need. Wriglesworth are experts in 

communicating with consumer, B2B, and corporate audiences, as 

well as providing consultancy for launches, communications 

strategy and issue and crisis management.  

 

 
POTENTIAL PROJECT OPPORTUNITIES: 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

PR campaigns  - Market Research - Writing Press Releases - Press Kit Development -  Database Management -  

Event Management and Coordination -  Newsletter Production -  Social Media Development - Office 

Administration -  Competitor Analysis - Client Services 

 



TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Effective Communication (Speaking, Writing & Listening) – Planning and Organisation – Networking – 

Identifying Creative Ideas – Problem Solving – Information Gathering – Presenting and Reporting – Teamwork 

– Promoting and Selling – Interaction and Liaison skills 

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

PUBLISHING 
 
 

INDUSTRY DESCRIPTION 
London is home to an enormous breadth and depth of different publishing houses, large and small, spanning 

fiction, children’s literature, magazines and all sorts in between. Traditionally, ‘publishing’ refers to the 

distribution of printed works such as books and newspapers. However, with the advent of digital information 

systems and the Internet, the scope of publishing has expanded to include electronic resources, such as the 

electronic versions of books and periodicals, as well as micropublishing, websites, blogs, video game 

publishers and the like. Students seeking a placement in Publishing should have excellent written and oral 

communication skills and a great attention to detail. Students should also be able to work independently when 

necessary and be able to manage a busy and varying workload.  

 

EXAMPLES OF PAST PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

Black Dog Publishing 

 

Black Dog Publishing Limited London specialises in beautifully 

produced illustrated books that represent a fresh, eclectic take 

on contemporary culture. Starting from a base in art and 

architecture, they have grown to embrace subjects as varied as 

design, fashion, music and environmental concerns. They stay 

true to their founding principles; to take a daring, innovative 

approach to their titles, to maintain high production values and 

authoritative content and to produce books that challenge, 

provoke and entertain. 

 

Can of Worms  

 

Can of Worms is a small independent book publishing company 

based in Kennington. They have a few different imprints, but 

their main sectors are travel literature, kids books, and graphic 

novels. 

 

Cutting Edge Press 

 

Formed in 2010, Cutting Edge Press is the home of quality 

fiction and non-fiction titles which aim to address 

contemporary issues in an accessible way. Never failing to be 

bold and innovative, they remain fiercely independent and 

proud to bring new authors' works to the attention of a 

discerning audience.  

 



Dennis Publishing 

 

Dennis Publishing is one of the world's leading independent 

publishers. Founded in 1974, the group consists of a number 

of operating companies in the UK, USA, Australia and India. 

As a privately held group of companies, the Dennis Group is 

dedicated to delivering what customers and advertisers want.  

It is one of the world's fastest growing, independently owned 

media companies publishing over 70 magazines, digital 

magazines, Magbooks, websites, apps and mobile sites in the 

UK (including The Week, Auto Express, PC Pro, Viz and Men's 

Fitness) 

 

Reaktion Books 

 

Reaktion Books is an independent publisher based in 

Clerkenwell, London. Reaktion was founded in 1985 in 

Edinburgh, and moved to London in 1987. In recent years 

Reaktion's list has broadened substantially, and now also 

encompasses animal studies, Asian art and culture, biography, 

cultural studies, current events, fashion, film, food history, 

geography, general history, philosophy, photography, politics 

and sports history. Reaktion now produces around 60 new 

titles each year, and has more than 400 titles in print. 

 

Quintessentially Publishing 

 

A sister company of the Quintessentially Group, 

Quintessentially Publishing creates and produces exquisite 

books (both hard-back and electronic for digital platforms) that 

examine specialist subjects in the luxury sector.  

 

 

 

POTENTIAL PROJECT OPPORTUNITIES   

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 

Proof-reading – Checking Artwork – Marking Up Layouts – Reading & Assessing Manuscripts – Press Releases 

– Event Support Website Content Development – Social Media Development- Office Administration – 

Marketing 

 

 
TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills – Good Oral & Written Communication Skills – Accuracy & Attention to Detail – 

Creativity & Imagination – Teamwork – Organisation – Presentation – Initiative & Responsibility 

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 
SOCIAL WORK 

 
INDUSTRY DESCRIPTION 
Students seeking placements within Social Work should have excellent interpersonal and communication and 
skills and be comfortable working with people who may have either behavioural or learning difficulties. There 
are a variety of placements available and a number of these involve working with children or young adults 
either in an educational setting or a local community centre. Students are likely to start out in an observational 
capacity, working alongside professionally trained social workers or counsellors and may be given more 
independent responsibility as the placement progresses, depending on the skills and experience 
demonstrated. UK laws and legislation will limit the opportunity to engage or conduct counselling tasks to 
individuals who have already attained industry required qualifications. 
 
EXAMPLES OF PREVIOUS PLACEMENTS: (Please note that the following sites are a brief cross-section of 
current CAPA internship host sites and should not be considered as a guarantied location for your placement. 
All internship & service learning placements will be dependent upon each individual applicant’s application 
documents, prior experiences, demonstrated skills and their aspirations and goals.) 
 

Castlehaven 
 

 
The Castlehaven Community Association is a registered charity 
and was established in 1985 as a community charity that provides 
activities, classes and facilities across the age ranges. It is set in 
four acres of public open space which includes three buildings, 
two community gardens, with an enclosed children's play area, 
flood lit sport facilities for the local people and the wider Camden 
communities. 
 

ELBWO 

 
ELBWO was initially established in 1979 to promote the interests 
of African and African Caribbean families and to assist 
educational, social and professional development. The 
organisation has now grown and developed and is now recognised 
as a centre for the advancement of not only the African and 
African Caribbean community but also the wider community.   
 

Kids Company –  
Kenbury Under 16  

Education Department 

 
Kenbury under 16 Education Department offers support to 
vulnerable young children with either learning or behavioural 
difficulties in the U16 Education Unit and also offers support to 
their families. 
 



Westminster Befriend A Family  
 

 
Westminster Befriend a Family provides family support services to 
vulnerable and disadvantaged children and families throughout 
Westminster. 90% of families are from ethnic minority 
communities, mainly refugee and newly arrived migrant families. 
 

Youth Offending Service 
(including Kensington & Chelsea, 

Westminster, Hammersmith 
& Newham) 

 
The main purpose of the Youth Offending Service is to reduce 
offending by children and young people. The statutory part of the 
service works with children and young people aged from 10 to 18 
years, who come to the attention of the police and courts because 
they have been involved in crime. The preventative part of the 
service aims to stop young people offending and becoming 
involved in the criminal justice system. The service provides a 
range of services to help and support young people, and their 
families, to try to stop them from becoming any further involved in 
crime and anti-social behaviour. 
 

YouthNet 

 
YouthNet is the UK’s leading online charity, providing advice, 
information and support to young people aged 16 to 25. YouthNet 
provide emotional support to young people through online advice 
and guidance, and help them give back by providing a fast, easy 
route to all types of volunteering. 
 

 
 
POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 
skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 
over time and throughout internship placements. Projects may include but are not limited to: 
 
Community Interaction & Engagement – Event Coordination & Support – Office Administration –  
Classroom Assistance – Social Media Development – Volunteer Coordination – Mentoring and Support  
 
 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 
approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 
to their personal and professional development. Transferable skills sets include but are not limited to: 
 
Effective Communication – Interpersonal Skills – Time Management – Mentoring  & Support – Teamwork 
Community Engagement – Presenting & Reporting – Problem Solving – Networking – Planning & Organisation  



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 

SPORTS, LEISURE AND FITNESS 
 

INDUSTRY DESCRIPTION: 
Sports, Leisure and Fitness covers a broad range of internship placements, including Sports Marketing, 

Coaching, Management, Broadcasting, Journalism, Youth Sport and Personal Training. Students should be able 

to demonstrate a clear interest in the field of Sport or Health and Fitness and their application should include 

details of any sports activities, coaching or previous work experience in the field. 

 

EXAMPLES OF PREVIOUS PLACEMENTS: Please note that the following sites are a brief cross-section of current 

CAPA internship host sites and should not be considered as a guarantied location for your placement. All 

internship & service learning placements will be dependent upon each individual applicant’s application 

documents, prior experiences, demonstrated skills and their aspirations and goals. 

 

City Point 

 

The CityPoint Club is the most Luxurious Health, Fitness and Spa 

facility in The City of London. They separate themselves from the 

mainstream by offering a friendly and approachable service that 

prides itself on exceeding expectations and they offer their  

members the support and services they need to help them  

maximise their enjoyment of the Club. 

 

Dulwich Hamlet FC 

 

Dulwich Hamlet is a semi-professional football club, founded in 

1893. The internship role can be tailored to the individual’s 

goals/interests but generally, the intern will assist in the day to day 

duties of running a semi-professional sports club and supporting  

the day to day operations and marketing efforts. 

 

ESPN 

 

ESPN, Inc. is the world's leading multinational, multimedia sports 

entertainment company featuring a portfolio of over 50 

multimedia sports assets. Internship opportunities have included 

Market Research, Sales & Broadcasting. 

 

Focus TT 

 

Focus TT offers specialises in table tennis and offers a range of 

services delivered by its dedicated team of specialised coaches 

and tournament organisers. Their range of services includes 

primary school coaching, secondary school coaching, corporate 

event coaching and public event coaching. 

 



Henman Communications 

 

Henman Communications is a specialist sports marketing 

consultancy operating in the sport, media and entertainment 

sectors. They offer access to a variety of different marketing 

communication channels and work closely with clients to deliver  

the right messages, to the right people, at the right time. 

 

Let Me Play 

 

Established 7 years ago, Let Me Play started off as a specialist 

sports camp organisation. Through rapid growth and 

diversification, they now provide coaching and teaching 

programmes for PPA cover, after-school clubs, breakfast clubs and 

lunch-time clubs for schools across London, PR for major sports 

brands and delivery of government projects targeting children from 

low income families. 

 

South of England 

 Athletics Association 

 

Under the umbrella of UK Athletics and as a subsidiary body of the 

Amateur Athletics Association, the SEAA is the governing body for 

Track & Field Athletics for the 19 counties in the South of England. 

It is responsible for organising and promoting the Southern area 

Championships and for promotion and development of the sport in 

the region. 

 

Snack Media 

 

Snack Media specialises in the creation of high quality new media 

content, including a network of sports websites, written web 

content for their partners, web development, online strategy, 

design and sales. 

 

Solidarity Sports 

 

Solidarity Sports was founded in 2007 to provide access to sports 

and health initiatives for marginalised communities, in 

disadvantaged areas of London. Their management committee 

came together because of a shared understanding of the benefits 

that playing sport brings children. This understanding inspires 

everything they do. As a charity, Solidarity Sports is run by a group 

of committed volunteers who are passionate about making a 

positive difference to young people's lives. 

 

Starfire TV 

 
Starfire Television is a highly motivated, independent sports and 

major events television production company. They cover live 

television outside broadcasts, technical distribution, consultancy 

and media management. With over 50 years combined broadcast 

experience, they have the creative and technical background to 

understand the ever-changing broadcast landscape and media 

environment of sports television.         

                                                                                

 

POTENTIAL PROJECT OPPORTUNITIES   

Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 

skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 

over time and throughout internship placements. Projects may include but are not limited to: 

 



Marketing Campaigns – Market Research & Data Analysis – Sales/Marketing Presentations – Production of 

Editorial Copy – Operational Management - Website Development – Business Development – Events Support – 

Creation of Promotional Materials – Social Media Development  - Office Administration – Media Production 

 
TRANSFERABLE SKILLS 

It is essential to maximise every opportunity within the internship placements. If tasks and duties are 

approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 

to their personal and professional development. Transferable skills sets include but are not limited to: 

 

Strong Interpersonal Skills - Good Oral & Written Communication Skills - Numeracy & Analytical Ability – 

Influencing & Negotiation - Teamwork – Organisation - Business & Commercial Acumen – Research – 

Presentation – Networking – Customer Service – Accuracy & Attention to Detail 

 



 
 

CAPA LONDON SAMPLE INTERNSHIP LIST 
WOMEN’S ISSUES 

 
INDUSTRY DESCRIPTION:  
Students seeking placements with organisations focused specifically on Women’s Issues should have excellent 
interpersonal and communication and skills and provide information about any relevant coursework and paid 
or voluntary work in their application materials. Placemnets can cover areas such as policy, campaigning, 
fundraising and education to raise awareness of the need to ensure women’s safety and equal rights both her 
in the UK and abroad.  
 
EXAMPLES OF PREVIOUS PLACEMENTS: (Please note that the following sites are a brief cross-section of 
current CAPA internship host sites and should not be considered as a guarantied location for your placement. 
All internship & service learning placements will be dependent upon each individual applicant’s application 
documents, prior experiences, demonstrated skills and their aspirations and goals.) 
 

ELBWO 

 
ELBWO was initially established in 1979 to promote the interests 
of African and African Caribbean families and to assist 
educational, social and professional development. The 
organisation has now grown and developed and is now recognised 
as a centre for the advancement of not only the African and 
African Caribbean community but also the wider community.   
 

FORWARD 

 
FORWARD is an international non-governmental organisation that 
works to advance and protect the sexual and reproductive health 
and human rights of African girls and women. FORWARD works to 
promote action to bring about positive social change to enhance 
the well being and protect the dignity of African girls and women 
globally. 
 

Female Prisoner’s Welfare 
Project/Hibiscus 

 
The Female Prisoners Welfare Project (FPWP) is a registered 
charity established in 1986 to provide support for females of all 
ethnic origins and nationalities within the UK criminal justice 
system. Hibiscus is a branch of FPWP and was set up in 1991 to 
address the special needs of migrant women imprisoned in the 
UK. The aim of Hibiscus is to provide all round, specialised support 
and advocacy to migrant women in prison. 
 

Womankind Worldwide 
 

 
Womankind Worldwide is a leading international women’s, human 
rights and development organisation. They work in partnership 
with women’s organisations around the world to reduce violence 
against women, support women to play an active role in society. 
 



Women’s Resource Centre 

 
The Women’s Resource Centre is the largest national umbrella 
organisation for the women’s sector, working towards linking all 
aspects of the women’s movement. They support their members 
to be more effective and sustainable through training, and they 
lobby the government on their behalf on a range of women’s 
issues. The Women’s Resource Centre works towards promoting 
and sustaining voluntary action that improves the status of 
women. 
 

 
 
POTENTIAL PROJECT OPPORTUNITIES 
Project opportunities will be dependent upon the current needs within the organisation and the demonstrated 
skills and abilities shown by each intern. It is imperative to remember that project opportunities will develop 
over time and throughout internship placements. Projects may include but are not limited to: 
 
Community Interaction & Engagement – Event Coordination & Support – Office Administration –  
Classroom Assistance – Social Media Development – Volunteer Coordination – Mentoring and Support  
 
 
TRANSFERABLE SKILLS 
It is essential to maximise every opportunity within the internship placements. If tasks and duties are 
approached in a professional manner, interns can take away additions skills and abilities that will be of benefit 
to their personal and professional development. Transferable skills sets include but are not limited to: 
 
Effective Communication – Interpersonal Skills - Time Management – Mentoring  & Support – Teamwork 
Community Engagement – Presenting & Reporting –– Problem Solving – Networking – Planning & Organisation  
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